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Notice and Agenda 
Work Session Meeting of  

The Bixby City Council 

Dawes Conference Room 

113 West Dawes, Bixby, Oklahoma 74008 
May 9th, 2022 at 5:00 P.M. 

 
Call to Order 

Mayor Guthrie 

Roll Call 
Shannon Duran 

Agenda     

1. Discussion on OMAG Recognition Program. 

Charles Barnes 

2. Discussion on Flats @151st architectural design. 
 

Jared Cottle 
3. Discussion on recent rainfall and flooding event. 

Mayor Guthrie 

Notice of Posting 

This Notice and Agenda was posted on the bulletin board May 6th on or before 5:00 p.m., 
at City Hall, 116 West Needles Bixby Oklahoma.  

Respectfully submitted, 

Shannon Duran 
City Clerk 



 

C i t y  C o u n c i l  A g e n d a  | 1 

 

City Council Meeting Agenda 

City Hall Municipal Building 
116 W. Needles Ave., Bixby, OK 74008 

May 9th, 2022 at 6:00 P.M. 

Public comments are limited to items listed on the agenda. Those wishing to speak on 

agenda items will need to appear in the City Council Chamber. 

Call to Order 
Mayor Guthrie 

Roll Call 
Shannon Duran 

Pledge of Allegiance 

Invocation 

Consent Agenda 

City Clerk’s Report 

Consider and approve: 

a) Minutes for the Work Session meeting dated 04/25/22. 

b) Minutes for the City Council meeting dated 04/25/22. 

c) Consider and/or approve surplus equipment for Planning Department. (General 
Fund). 

d) Discuss and/or approve the Proclamation for the National Police Officer Week 
2022. 
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e) Discuss and/or take action on Construction Funding Agreement with the 
Oklahoma Department of Transportation for the East Fry Creek Trail from 131st to 
118th. 

f) Discussion and possible action to enter into a contract with CBEW for the FY-22 
audit for the third year of a three year commitment in the amount of $9,700 
(General Fund portion). 

g) Dura Edge Infield Mix for Softball fields known as Quad 3 Fields 9-12 renovation. 
Sole Source from Dura Edge Engineered Soils $230.00/ton estimated each field 
will take 22- 25 tons. Quantity 100 tons. Total not to exceed $23,000.00 budgeted 
out of Concrete & Aggregate 5-10-7230. 
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Regular Agenda 

 
1. Consider and take action to correct the delay in approving and filing Final Plat for 

Byrnes Mini Storage, PUD-77 and acknowledge final plat approval BXPT-22.07 by 

Bixby Planning Commission, April 18, 2022. 

Donna Crawford 

2. Discuss and/or take action on awarding contract to PbX Corporation for the Bridge 

Nos. 167 & 168 Rehabilitation; PbX Corporation submitted the lowest and best bid of 

$240,997.39. 

Justin Dowd 

3. City Manager’s Report 

Jared Cottle 

4. New Business 

Mayor or Vice-Mayor 

5. Adjournment 

  Mayor or Vice-Mayor 

Notice of Posting 

This Notice and Agenda was posted on the bulletin board this day of May 6th, 2022, on or 

before 6:00 p.m., at City Hall, 116 W. Needles Bixby Oklahoma. 

Respectfully Submitted 

Shannon Duran 

City Clerk 
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For Special Accommodations 

Persons who require a special accommodation to participate in this meeting should 
contact City Clerk, Shannon Duran: 116 West Needles Avenue, Bixby, Oklahoma, 918-
366-4430 or email City Clerk, Shannon Duran (sduran@bixbyok.gov), as far in advance 
as possible and preferably at least 48-hours before the date of the meeting. Persons using 
a Telecommunication Device for the Deaf may contact Oklahoma Relay at 1-800-722-
0353 and voice calls should be made to 1-800-522-8506 to communicate via telephone 
with hearing telephone users and vice versa. 

mailto:sduran@bixbyok.gov
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Bixby Public Works Authority Meeting 

Board of Trustees 
Municipal Building 

116 W. Needles Ave., Bixby, OK 74008 
May 9th, 2022 

Time: 6:00 P.M. or immediately Following the City Council Meeting 

Call to Order 

Chairman 

Roll Call 

Secretary 

Consent Agenda 

Secretary’s Report 

Consider and approve: 

a) Minutes for Bixby Public Works Authority regular meeting 04/25/22. 

b) Discuss and/or take action on purchasing 275 gallons of Clarifloc C-6266 for the 
Bixby Water Reclamation Facility; total $4,140. 
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Regular Agenda 

1. Discuss and/or approve Change Order #8 for the Bixby Water Reclamation 

Facility Project for $117,443.92. 

Bea Aamodt 

2. New Business 

Chairman 

3. Adjournment 

Chairman 

Notice of Posting 

This Notice and Agenda was posted on the bulletin board this day of May 6th, 2022, on 

or before 6:00 p.m., at City Hall, 116 W. Needles Bixby, Oklahoma. 

Respectfully Submitted 

Shannon Duran 

City Clerk 

For Special Accommodations 

Persons who require a special accommodation to participate in this meeting should 
contact City Clerk, Shannon Duran: 116 West Needles Avenue, Bixby, Oklahoma, 918-
366-4430 or email City Clerk, Shannon Duran (sduran@bixbyok.gov), as far in advance 
as possible and preferably at least 48-hours before the date of the meeting. Persons using 
a Telecommunication Device for the Deaf may contact Oklahoma Relay at 1-800-722-
0353 and voice calls should be made to 1-800-522-8506 to communicate via telephone 
with hearing telephone users and vice versa. 

mailto:sduran@bixbyok.gov
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City of Bixby City Council 

Work Session Meeting Minutes 
Dawes Conference Room 

113 W Dawes, Bixby, Oklahoma 74008 

April 25, 2022, at 5:0o P.M. 

 

 

The Special Work Session agenda for the regularly scheduled meeting of the City of 

Bixby was posted on the bulletin board at City Hall, 116 W Needles Ave, Bixby Oklahoma 

on April 22, 2022, on or before 5:00 p.m.  

 

Mayor Guthrie called the meeting to order at 5:02 p.m. Deputy City Clerk, Gwen Plante 

called the roll and the following members were present.  

 

Members Present      Staff Present  

Guthrie       Phil Frazier, City Attorney 

Blair        Jared Cottle, City Manager 

Founds       Charles Barnes, Finance Dir. 

Girard        Jon Brown, Public Works  

Revelis       John Wood, Parks Dir.  

        Joey Wiedel, Fire Chief 

        Todd Blish, Police Chief  

        Justin Dowd, Asst. Engineer 

        Donna Crawford, Community Dev. 

        Gwen Plante, Deputy City Clerk 

 

 

Mayor Guthrie said item #1 on the Work Session agenda is:  

 
Presentation and discussion on 111 Cabaniss Renovations. 
 
Presented by Jared Cottle 
 
Discussion of the proposed new City Hall building. 
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Mayor Guthrie said item #2 on the Work Session agenda is:  

 

Discussion on Mobile Food Vendor Ordinances, Regulations, Programs, and 
Events. 
Presented by Jared Cottle 

 

Proposed to council accessory structures as permitted in our City Code, to be utilized by 

a mobile food vendor not requiring a concrete foundation.  Council discussed size and 

appearance based on corridor district.  The consensus was to be removed within 10 days 

from the end of the permit, no larger than 200 sq ft, site plan should comply with 

corridor appearance reviewed by staff or any exceptions will be approved by council.  

Item will be voted on during the City Council Meeting immediately following work 

session. 

 

Mayor Guthrie said item #3 on the Work Session agenda is:  

 

Discussion on FY 2023 Budget. 
 

Presented by Charles Barnes 

 

 

Discussion continued.  

No action was taken. 

 

The adjournment was called at 5:57 p.m. 

 

 

___________________________ 

Mayor  

 

Attest 

 

__________________________ 

City Clerk 



 

City of Bixby City Council  
Meeting Minutes 

City Hall Municipal Building 
116 W. Needles Ave., Bixby, OK 74008 

April 25, 2022 at 6:00 P.M. 

The agenda for the regularly scheduled meeting of the City Council of the City of Bixby 
was posted on the bulletin board at City Hall, 116 West Needles Avenue, Bixby, Oklahoma 
on April 22, 2022 on or before 5:00 p.m.  

Mayor Guthrie called the meeting to order at 6:03 p.m.  

Deputy City Clerk, Gwen Plante called the roll and the following members were present.  

Members Present      Staff Present  

Guthrie       Phil Frazier, City Attorney 

Blair        Jared Cottle, City Manager 

Founds        Joey Wiedel, Fire Chief  

Girard        Charles Barnes, Finance Dir. 

Revelis       Todd Blish, Police Chief  

        Donna Crawford, Community Dev.

        Justin Dowd, Asst. Engineer 

        Gwen Plante, Deputy City Clerk 

 

Pledge of Allegiance 

Invocation was given by Phil Frazier 

Administration of the Oath of Office to Brad Girard, As Council Member from Ward 4. 

Oath administered by Judge Childers 
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Election of a Mayor and Vice Mayor, Pursuant to Bixby Charter Section 2.2 (A). 

Administration of the Oath of Office for Mayor. 

Mayor Guthrie asked for a motion for Mayor.  Councilor Girard made a motion to elect 
current Mayor Guthrie to another term, seconded by Vice Mayor Blair.  The vote was 
taken with the following results:  

Carried 5-0 
Ayes: Girard, Blair, Revelis, Founds, Guthrie 
Nays: None 
 
Mayor Guthrie asked for a motion for office of Vice Mayor.   Councilor Girard nominated 
current Vice Mayor Blair for another term, seconded by Councilor Revelis.  The vote was 
taken with the following results:  

Carried 5-0 
Ayes: Girard, Revelis, Founds, Blair, Guthrie 
Nays: None 
 

Oath administered by Judge Childers for both Mayor and Vice Mayor. 

 

Mayor Guthrie said Item #1 on the Consent Agenda is:  

City Clerk’s Report 

Consider and approve: 

a) Minutes for the Work Session meeting dated 04/11/22. 
 

b) Minutes for the City Council meeting dated 04/11/22. 
 

c) Consider and/or take action on denial of claim from Oklahoma Municipal 

Assurance Group (OMAG) to Heath Hanoch. 
 

d) Discuss and/or take action on adopting FY2024 Urbanized Area Surface 

Transportation Program Project Resolution and authorizing Application for 

FY2024 STP Program Funds for the Posey Creek Trail at Harvard. 
 

e) Discuss and/or take action on adopting FY2024 Urbanized Area Surface 
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Transportation Program Project Resolution and authorizing Application for 

FY2024 STP Program Funds for a Roundabout at 131st & Garnett. 
 

f) Accept the infrastructure at Conrad Village (Phase 2 – Blks 8-15) Development, 

located at S 161st between Memorial & Sheridan, into the City’s infrastructure. 

 

g) Accept the infrastructure at The Bungalows at Willow Creek (Phase 3b – Blks 

11- 

13) Development, located at S 131st & Mingo, into the City’s infrastructure. 

h) Approve, Washington Irving Picnic Pavilion roof replacements (2) with Davinci 

Faux Slate Roofing System. Precise had the lowest bid of $25,470.00. 

 

i) Discuss and/or take action on Memorandum of Understanding with Bixby 

Public Schools regarding operations and maintenance of the proposed 

Performing Arts Center. 

 

j) Consider and take action on a Resolution and Encroachment Agreement 

between the City and Michael E. and Jessica N. David, regarding the 

encroachment of a single-family residence into a utility easement. Location: Lot 

Four (4), Block Three (3), The Enclave at Legacy, 19023 S. 91st Ct. E., Bixby, 

Oklahoma, 74133. 

 

Public comments are limited to items listed on the agenda. 

Those wishing to speak on agenda items will need to appear in the City Council Chamber. 

Mayor Guthrie asked if there were any comments or questions on the Consent Agenda. 
Councilor Girard asked to pull item “i”, and Councilor Blair asked to pull items, “d”, “e”, 
and “i” for further explanation.  

Discussion continued. 

Mayor Guthrie asked for a motion on the Consent Agenda for items “a-j”.  Councilor 
Founds made a motion to approve, seconded by Vice Mayor Blair.  The vote was taken 
with the following results:  

Carried 5-0 
Ayes:  Founds, Blair, Revelis, Girard, Guthrie 
Nays: None 
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Mayor Guthrie said item #1 on the Regular Agenda is:  

Discussion, consideration and possible confirmation on the appointment of Ms. Kaylin 

Coody to the Bixby Board of Adjustment. 

Presented by Mayor Guthrie 

Mayor Guthrie asked for a motion on item #1.  Vice Mayor Blair made a motion to accept, 
seconded by Councilor Founds.  The vote was taken with the following results:  

Carried 5-0 
Ayes: Blair, Founds, Revelis, Girard, Guthrie 
Nays: None 
 

Mayor Guthrie said item #2 on the Regular Agenda is:  
 

Consider, discuss, amend, approve, reject or defer to award the sale of the 

$43,000,000.00 City of Bixby General Obligation Bonds, Series 2022A to the lowest 
bidder. 

Presented by Charles Barnes 

Mayor Guthrie asked for a motion on item #2.  Councilor Founds made a motion to 
accept, seconded by Councilor Revelis.  The vote was taken with the following results:  

Carried 5-0 
Ayes: Founds, Revelis, Girard, Blair, Guthrie 
Nays: None 
 

Mayor Guthrie said item #3 on the Regular Agenda is:  

Consider, discuss, amend, approve, reject or defer an Ordinance 2396 providing for the 

issuance of General Obligation Bonds in the sum of forty three million and no/100s 

dollars ($43,000,000.00) by the City of Bixby, Oklahoma authorized at an election duly 

called and held for such purpose; prescribing form of bonds; providing for registration 

thereof; providing for a system of registration for uncertificated registered public 

obligations; providing levy of an annual tax for payment of principal and interest on the 

same; fixing other details of the issue; and declaring an emergency. 

Presented by Charles Barnes 

Mayor Guthrie asked for a motion on item #3.  Councilor Founds made a motion to 
accept, seconded by Vice Mayor Blair.  The vote was taken with the following results:  
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Carried 5-0 
Ayes: Founds, Blair, Revelis, Girard, Guthrie 
Nays: None 

Mayor Guthrie said item #4 on the Regular Agenda is:  

Consider and take action on Planned Unit Development BXPUD-22.03, Midland 

Addition Complex. 
 

Presented by Donna Crawford 

Mayor Guthrie asked for a motion on item #4.  Mayor Guthrie made a motion to accept if 
the apartments are eliminated on the 1st floor, including the fasade approval language and 
site plan and ammedites for a pool within the PUD, seconded by Vice Mayor Blair.  The 
vote was taken with the following results:  

Carried 5-0 
Ayes: Guthrie, Blair, Revelis, Girard, Founds 
Nays: None 
 

Mayor Guthrie said item #5 on the Regular Agenda is:  

Discussion and possible action to declare an emergency regarding Ordinance Number 

2393 making it effective immediately upon passage and approval. 

Presented by Donna Crawford 

Mayor Guthrie asked for a motion on item #5.  Councilor Founds made a motion to accept, 
seconded by Councilor Revelis.  The vote was taken with the following results:  

Carried 5-0 
Ayes: Founds, Revelis, Girard, Blair, Guthrie 
Nays: None 
 

Mayor Guthrie said item #6 on the Regular Agenda is:  

Consider and take action on Planned Unit Development BXPUD-22.02, Spartan Plaza. 

Presented by Donna Crawford 

Mayor Guthrie asked for a motion on item #6.  Mayor Guthrie asked for a motion on item 
#5.  Councilor Founds made a motion to accept, seconded by Councilor Revelis.  The vote 
was taken with the following results:  
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Carried 5-0 
Ayes: Founds, Revelis, Girard, Blair, Guthrie 
Nays: None 
 

Mayor Guthrie said item #7 on the Regular Agenda is:  

Discussion and possible action to declare an emergency regarding Ordinance Number 

2394 making it effective immediately upon passage and approval. 

Presented by Donna Crawford 

Mayor Guthrie asked for a motion on item #7.  Councilor Founds made a motion to accept, 
seconded by Vice Mayor Blair.  The vote was taken with the following results:  

Carried 4-1 
Ayes: Founds, Blair, Revelis, Guthrie 
Nays: Girard 
 

Mayor Guthrie said item #8 on the Regular Agenda is:  

Consider and take action on Final Plat BXPT-22.07 for approval of Byrnes Mini- Storage 

PUD-77. 

Presented by Donna Crawford 

Speakers: Brian Cozad, 14425 S 50 E Ave, Bixby; Christine Rooney, 14606 S 53rd E Ave, 
Bixby.  

Mayor Guthrie asked for a motion on item #8.  Mayor Guthrie called for a motion three 
(3)  times.  Mayor Guthrie said item #8 failed for lack of motion. 

Item failed for lack of motion. 

Mayor Guthrie said item #9 on the Regular Agenda is:  

Discuss and/or take action on modifying the Title 3, Chapter 11 of City Code as related to 

Mobile Food Vendors. 

Presented by Jared Cottle 

Speakers: Victoria Oltman, 14127 S Winston Ave Bixby. 

Establish fees of $50 daily rate; $250 annual food trucks oppertaing within the City for 
a minimum of six (6) months. Modify geographical information to allow food truck at 
Charlie Young Park and Harmony Bridge at anytime with a permit.  
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Mayor Guthrie asked for a motion on item #9.  Councilor Founds made a motion to 
allow City Staff and City Attorney make updates and changes to City Code related to 
Mobile Food Vendors, seconded by Vice Mayor Blair.  The vote was taken with the 
following results:  

Carried 5-0 
Ayes: Founds, Blair, Revelis, Girard, Guthrie   
Nays: None 
 

Mayor Guthrie said item #10 on the Regular Agenda is:  

Discuss and/or take action on modifying the Title 3, Chapter 12 of City Code as related to 
Temporary Seasonal Concession Stands. 

Presented by Jared Cottle 

Staff would like to permit use in an accessory structure of no more than 200 sq ft and 
structure is moved within ten (10) days after the termination of the permit.  Structure 
and site plan to be specified to conform to the coridor appearance district for staff 
approval and if not will be brought before council for final approval.  

Mayor Guthrie asked for a motion on item #10.  Councilor Founds made a motion to direct 
City Staff and City Manager to make changes to City Code, seconded by Mayor Guthrie.  
The vote was taken with the following results:  

Carried 5-0 
Ayes: Founds, Guthrie, Revelis, Girard, Blair 
Nays: None 
 

Mayor Guthrie said item #11 on the Regular Agenda is:  

Motion to enter into Executive Session: 

 

a) Discussion on employment of new City Clerk. Authority: Oklahoma Open 
Meeting Act, Title 25 Oklahoma Statutes, Section 307.B.1 

b) Discussion on sale or lease of City property adjacent to the de-commissioned 
Water Treatment Plant Lake Bixhoma: Oklahoma Open Meeting Act, Title 25 
Oklahoma Statutes, Section 307.B.3. 

c) Discussion on negotiations and/or purchase for certain real property at the 

north end of North Riverview Drive, owned by Roger Metcalf, et al: Oklahoma 

Open Meeting Act, Title 25 Oklahoma Statutes, Section 307.B.3. 

d) Discussion on Real Estate Purchase and Economic Development Agreement for 

certain real property in the Midland Addition at 151st & Cabaniss, owned by the 

City of Bixby, Authority: Oklahoma Open Meeting Act, Title 25 Oklahoma 
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Statutes, Section 307.B.3. 
 

Mayor Guthrie asked for a motion to enter into executive session at 8:07 p.m. Vice Mayor 
Blair made a motion to enter into executive session, seconded by Councilor Founds.  The 
vote was taken with the following results:  

Carried 5-0 
Ayes: Blair, Founds, Revelis, Girard, Guthrie 
Nays: None 
 

 

Mayor Guthrie said item #12 on the Regular Agenda is:  

Motion to exit Executive Session and reconvene in open session. 

Mayor Guthrie asked for a motion to enter into executive session at 9:46 p.m. Councilor 
Founds made a motion to enter into executive session, seconded by Vice Mayor Blair.  The 
vote was taken with the following results:  

Carried 5-0 
Ayes: Founds, Blair, Revelis, Girard, Guthrie 
Nays: None 
 

Mayor Guthrie said item #13 on the Regular Agenda is:  

Consider and take any necessary action resulting from discussion on employment of a 
new City Clerk. 

Presented by Mayor Guthrie 

Mayor Guthrie asked for a motion on item #13.  Councilor Girard made a motion for 
Shannon Duran to be the City Clerk, seconded by Vice Mayor Blair.  The vote was taken 
with the following results:  

Carried 5-0 
Ayes: Girard, Blair, Revelis, Founds, Guthrie  
Nays: None 
 

Mayor Guthrie said item #14 on the Regular Agenda is:  

Consider and/or take action, if necessary, on the purchase for certain real property at 

the north end of North Riverview Drive, owned by Roger Metcalf, et al. 

Presented by Mayor Guthrie 
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Mayor Guthrie asked for a motion on item #14.  Vice Mayor Blair made a motion to allow 
City Attorney and City Manager to continue negotiations for the property at 101 E Dawes, 
seconded by Councilor Founds.  The vote was taken with the following results:  

Carried 4-1 
Ayes: Blair Founds, Revelis, Guthrie  
Nays: Girard 
 

Mayor Guthrie said item #15 on the Regular Agenda is:  

Consider and/or take action, if necessary, on Real Estate Purchase and Economic 

Development Agreement for certain real property in the Midland Addition at 151st & 

Cabaniss, owned by the City of Bixby. 

Presented by Mayor Guthrie 

Mayor Guthrie asked for a motion on item #15.  Mayor Guthrie made a motion to accept 
the agreement for the property at 101 E Dawes, seconded by Councilor Founds.  The vote 
was taken with the following results:  

Carried 5-0 
Ayes: Guthrie, Founds, Revelis, Girard, Blair  
Nays: None 
 

Guthrie said item #16 on the Regular Agenda is:  

City Manager’s Report 

 

Public Service Announcement – City requests all residents with a storm shelter to register 

them with the Bixby Police Department, the City keeps an active log so that we know your 

location in the event of a disaster.  

 

121st Mingo, traffic and lane changes beginning May 2nd to start on the North end of the 

project.  Be aware of signage as lanes changes and closures could happen daily as they 

work to move to the north portion of the project.  

 

Community Infrastructure Rehabilitation Project (CIRP) paving will begin in the 

Riverview Terrace and downtown May 19th.  

 

Fire Department will be at the Bixby Public Schools multipurpose building on Saturday 

May 9th for a recruiting event. 

 

Boots and Badges Blood drive a contest between police and fire will be held May 19th 
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between 9-11 am.  

 

Coffee with a Cop will be held May 11th from 8-10 am at the Copper Key Coffee in 

downtown Bixby.  

 

Bixby Rotary Club BBQ and Blues will be May 5-7th  

 

Bixby High School Graduation Parade will be Sunday May 8th  

 

Optimist Club Fishing Derby May 14th Free for kids 2-15 years of age beginning at 7:30 

am -12:30 pm. 

 

Fire Station No 2 Car Seat Safety Check will be April 28th at 10:00 am.  

 
 

New Business 

There being no new business  

Recess the Regular Meeting at 7:59 p.m.  

Reopen the Regular Meeting at 8:00 p.m. 

Adjournment was called at 9:48 p.m. 

 

       _______________________ 
       Mayor 
 
 
_______________________ 
City Clerk  
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Bixby Public Works Authority Meeting 

Board of Trustees 
Municipal Building 

116 W. Needles Ave., Bixby, OK 74008 
April 11, 2022 

Time: 7:59 P.M. or immediately Following the City Council Meeting 

The agenda for the regularly scheduled meeting of the City Council of the City of Bixby 

was posted on the bulletin board at City Hall, 116 West Needles Ave, Bixby, Oklahoma 

on April 8, 2022 on or before 5:00 p.m. 

Deputy City Clerk Gwen Plante called the roll and all members were present. 

Members Present      Staff Present  

Guthrie       Phil Frazier, City Attorney 

Blair        Jared Cottle, City Manager 

Founds        Joey Wiedel, Fire Chief  

Girard        Charles Barnes, Finance Dir. 

Revelis       Todd Blish, Police Chief  

        Donna Crawford, Community Dev.

        Justin Dowd, Asst. Engineer 

        Gwen Plante, Deputy City Clerk 

 

Consent Agenda 

Mayor Guthrie said Item #1 on the BPWA Consent Agenda is:  

Secretary’s Report 

Consider and approve: 

a) Minutes for Bixby Public Works Authority regular meeting 04/11/22. 
 

b)  Discuss and/or take action on Water Tap Application for Chad and Katie Fent 
at 16975 South 145th East Avenue, Bixby, OK in Tulsa County, OK. 

 

Mayor Guthrie asked for a motion on the BPWA consent agenda. Vice Mayor Blair made 
a motion to approve, seconded by Councilor Founds.  The vote was taken with the 
following results:  

Carried 5-0 

Ayes: Blair, Founds, Revelis, Girard, Guthrie 

Nays: None 
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Mayor Guthrie said Item #1 on the Regular BPWA Agenda is:  

New Business 

There being none.  

Adjournment was called at 8:00 p.m.  

 
       _______________________ 
       Mayor 
 
 
_______________________ 
City Clerk  



 

CONSENT AGENDA ITEM COMMENTARY 
 

 

 

ITEM TITLE: Consider and/or approve surplus equipment for 

Planning Department. (General Fund).   

  

INITIATOR: Charles Barnes 

 

 

STAFF INFO. SOURCE Charles Barnes 

 

 

BACKGROUND: This is to surplus computer equipment so that it can be 

properly disposed. 

 

EXHIBITS: See Attached 

 

 

KEY ISSUE: Surplus equipment for proper disposal.   

 

 

COUNCIL ACTION: Approve or deny 

 

 

RECOMMENDATION: Approval 

 

 

ITEM NO:  Consent Agenda 

 

MEETING DATE: 05/9/2022 

 

MEETING:  City 

 



CONSENT ITEM COMMENTARY 
 

 

ITEM TITLE:  Discuss and/or approve the Proclamation for the National 

Police Officer Week 2022. 

 

INITIATOR: Chief Todd Blish  

 

STAFF INFO.SOURCE: Angela Williams 

 

BACKGROUND:  To recognize National Police Week 2022 and to honor the 

service of those law enforcement officers killed in the line of 

duty while protecting our communities and safeguarding our 

democracy. National Police Week is to be observed the week of 

May 11th - 17th of 2022. With May 15th being designated as 

Peace Officer Memorial Day, in honor of all fallen officers and 

their families and U.S. flags should be flown at half-staff.  

 

EXHIBITS: Proclamation 

 

KEY ISSUE: Acceptance of Proclamation 

 

COUNCIL ACTION: Approve or Deny 

 

RECOMMENDATION: Approve the Proclamation for the National Police Officer 

Week 2022. 

 

 

 

 

 

ITEM NO: ___________ 

 

MEETING DATE: 5/9/2022 

 

MEETING:  CITY 



Proclamation for National Police Week 2022 

 

To recognize National Police Week 2022 and to honor the service and sacrifice of those 

law enforcement officers killed in the line of duty while protecting our communities 

and safeguarding our democracy.  

 

WHEREAS, there are approximately 800,000 law enforcement officers serving in 

communities across the United States, including the dedicated members of the Bixby 

Police Department; 

  

WHEREAS, since the first recorded death in 1786, more than 22,500 law 

enforcement officers in the United States have made the ultimate sacrifice and been 

killed in the line of duty; 

 

WHEREAS, the names of these dedicated public servants are engraved on the 

walls of the National Law Enforcement Officers Memorial in Washington, D.C.; 

 

WHEREAS, 619 new names of fallen heroes will be added to the National Law 

Enforcement Officers Memorial Wall in 2022, including 147 who were killed in the 

line of duty protecting the public and 319 who lost their lives to COVID-19. 8 of those 

officers who were killed in 2022 were from the State of Oklahoma;  

 

WHEREAS, the service and sacrifice of all officers killed in the line of duty will 

be honored during the National Law Enforcement Officers Memorial Fund’s 34TH 

Annual Candlelight Vigil, on the evening of May 13, 2022; 

 

WHEREAS, May 15 is designated as Peace Officers Memorial Day, in honor of 

all fallen officers and their families and U.S. flags should be flown at half-staff; 

 

THEREFORE, BE IT RESOLVED that The Bixby City Council formally 

designates May 11-17, 2022, as Police Week in The City of Bixby, and publicly salutes 

the service of law enforcement officers in our community and in communities across 

the nation. 

 

 

 

                                                                           ___________________________ 

 

                                                                                                 Mayor Brian Guthrie                        



CONSENT AGENDA ITEM COMMENTARY 
 
 

ITEM TITLE:  Discuss and/or take action on Construction Funding Agreement with the Oklahoma 

Department of Transportation for the East Fry Creek Trail from 131st to 118th. 

 

INITIATOR:         Justin Dowd, Engineering 

                                                               

STAFF INFORMATION SOURCE:       Lenae Clements, ODOT
         

BACKGROUND: The City was awarded INCOG TAP funding to construct a trail from 118th to 131st 

along the Fry Creek Ditch. 

 

ODOT required the City to enter a Funding Agreement and provide advanced payment of matching 

funds prior to ODOT bidding the project. ODOT bid the project, and the low bid was in excess of the 

Engineer’s Estimate, which resulted in additional required City contributions. The overage must be 

covered prior to start of construction. The additional cost is $306,054.00. The City’s portion for this 

project is $702,017.00 with a balance of $674,563.00 in Federal funds supplied through the TAP 

Program. The total construction cost is $1,376,580.00. 
 

EXHIBITS:   Invoice 

 

KEY ISSUE:   Invoice 

 

COUNCIL ACTION:  Approve Invoice 

 

RECOMMENDATION:  Approval. 

 

ITEM NO: _________ 

 

MEETING DATE:  05-09-2022 

 

MEETING: City Council 
 



OKLAHOMA DEPARTMENT OF TRANSPORTATION 

INVOICE 

Make check PAYABLE, and MAIL TO: Oklahoma Department of Transportation 

Comptroller Division 

200 N.E. 21st Street 

Oklahoma City, Oklahoma 73105-3204 
 

To: City of Bixby Department Invoice No 33040(04)-02  

4/25/2022 

 
Project Type Div County JP No Project No. Work Type Description 

ENHANCEMENT 8 OKLAHOMA 33040(04) TAP-
272F 

(341) IG 

PEDESTRIAN/ 
BIKE 

IMPROVEMENTS 

BIXBY: EAST FRY 
CREEKL TRAIL FROM 
131ST TO 118TH ST 

INCLUDING A 
PEDESTRIAN BRIDGE 

 
 

Construction JP# 33040(04) 
 

Description – Explanation of Charge Total Federal Sponsor 

 
Due Date: Upon Receipt 

 

 

Total Estimate for Project Construction  

 

Estimated 6% Construction Management Deposit  

 

   

 

Previous Deposit 

 

 

 

 

 

 

$1,299,000 

 

 

$77,580 

 

 

  
 

 
  

 

 

 

 

 

$636,380  

 

 

$38,183 

 

 

  
 

 
  

 

 

 

 

 

$662,620 

 

 

$39,397 

 

 

  
 

 

(395,963)  

Accounting Use Only 
 

Invoice Total 
 

$306,054 

 
 

 

Distribution: 

 

City 

Remit with Payment 

Division Project File 

Comptroller Division 



CONSENT AGENDA ITEM COMMENTARY 
 

 

ITEM TITLE: Discussion and possible action to enter into a contract 

with CBEW for the FY-22 audit for the third year of a 

three year commitment in the amount of $9,700 

(General Fund portion)        

  

INITIATOR: Charles Barnes 

 

STAFF INFO. SOURCE Charles Barnes 

 

 

BACKGROUND: FY-22 will be the third of a three year commitment by 

the accounting firm CBEW Professional Group, LLP 

for the City’s annual audit.  We have been pleased with 

the work they have performed, their knowledge of 

governmental auditing requirements and their 

professional staff.         

      

EXHIBITS: Audit Letter   

 

KEY ISSUE: Contract for the audit of the City’s financial statements.                        

 

 

COUNCIL ACTION: Approve or deny 

 

 

 RECOMMENDATION: Approve 

 

 

ITEM NO:  Consent Agenda 

 

MEETING DATE: 5/9/2022 

 

MEETING:  City 

  



CONSENT AGENDA ITEM COMMENTARY 
 

 

ITEM TITLE: Discussion and possible action to enter into a contract 

with CBEW for the FY-22 audit for the third year of a 

three year commitment in the amount of $9,700 

(BPWA portion)        

  

INITIATOR: Charles Barnes 

 

STAFF INFO. SOURCE Charles Barnes 

 

 

BACKGROUND: FY-22 will be the third of a three year commitment by 

the accounting firm CBEW Professional Group, LLP 

for the City’s annual audit.  We have been pleased with 

the work they have performed, their knowledge of 

governmental auditing requirements and their 

professional staff.                    

      

EXHIBITS: Audit Letter   

 

KEY ISSUE: Contract for the audit of the BPWA’s financial 

statements.                        

 

COUNCIL ACTION: Approve or deny 

 

 

 RECOMMENDATION: Approve 

 

 

ITEM NO:  Consent Agenda 

 

MEETING DATE: 5/9/2022 

 

MEETING:  BPWA 

 



 
Charles E. Crooks, Jr., CPA – Trisha J. Rieman, CPA – Gabrielle Conchola, CPA 

 
May 5, 2022 
 
Charles Barnes, CPA 
City Treasurer/Finance Director 
And those charged with Governance 
City of Bixby 
P.O. Box 70 
Bixby, OK 74008 
 
     RE:  Financial Audit for the Fiscal Year Ended June 30, 2022 
 
Thank you for allowing CBEW Professional Group, LLP to perform auditing services for your City.  
This letter sets forth our understanding of the arrangements to conduct an audit of your financial 
statements and outlines the nature and scope of the services we will provide to you.   
 

Audit Scope and Objectives 
 

We will audit the financial statements of the governmental activities, the business-type activities, each 
major fund and the aggregate remaining fund information, which collectively comprise the basic 
financial statements of the City of Bixby (City) as of and for the fiscal year ended June 30, 2022.  
Accounting standards generally accepted in the United States provide for certain required 
supplementary information (RSI), such as management’s discussion and analysis (MD&A), to 
supplement the City’s basic financial statements.  Such information, although not a part of the basic 
financial statements, is required by the Governmental Accounting Standards Board who considers it 
to be an essential part of financial reporting for placing the basic financial statements in an appropriate 
operational, economic, or historical context.  As part of our engagement, we will apply certain limited 
procedures to the City’s RSI in accordance with auditing standards generally accepted in the United 
States of America. These limited procedures will consist of inquiries of management regarding the 
methods of preparing the information and comparing the information for consistency with 
management’s responses to our inquiries, the basic financial statements, and other knowledge we 
obtained during our audit of the basic financial statements.  We will not express an opinion or provide 
any assurance on the information because the limited procedures do not provide us with sufficient 
evidence to express an opinion or provide any assurance.  The following RSI is required by generally 
accepted accounting principles and will be subject to certain limited procedures, but will not be 
audited: 
 

1. Management’s Discussion and Analysis. 
2. Budgetary Comparison Schedules and related footnotes. 
3. Pension Schedules. 

 
Members of American Institute and Oklahoma Society of CPA’s 

Serving Our Clients Since 1960 

CBEW Professional Group, LLP 
Certified Public Accountants 
P.O. Box 790 
Cushing, OK 74023 
918-225-4216  FAX 918-225-4315 
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Audit Scope and Objectives (Continued) 
 
We have also been engaged to report on supplementary information other than RSI that accompanies 
the City’s financial statements.  We will subject the following supplementary information to the 
auditing procedures applied in our audit of the financial statements and certain additional procedures, 
including comparing and reconciling such information directly to the underlying accounting and other 
records used to prepare the financial statements or to the financial statements themselves, and other 
additional procedures in accordance with auditing standards generally accepted in the United States 
of America and will provide an opinion on it in relation to the financial statements taken as a whole:  
 

1. Schedule of Expenditures of Federal Awards, if applicable. 
2. Combining Fund Financial Statements. 

 
The funds and Public Trusts encompassed in the audit scope of services will include all of those 
activities defined as a part of the City in accordance with the guidelines of the National Council on 
Government Accounting (NCGA) and the Governmental Accounting Standards Board (GASB).  
Therefore, in addition to the City, the audit will present the financial activities of the Bixby Public 
Works Authority as blended component units.  A separate audit report will not be issued for the Public 
Works Authority.      
 
The objectives of our audit are to obtain reasonable assurance about whether the financial statements 
as a whole are free from material misstatement, whether due to fraud or error, and issue an auditor’s 
report that includes our opinions about whether your financial statements are fairly presented, in all 
material respects, in conformity with GAAP, and report on the fairness of the supplementary 
information referred to in the second paragraph when considered in relation to the financial statements 
as a whole. Reasonable assurance is a high level of assurance but is not absolute assurance and 
therefore is not a guarantee that an audit conducted in accordance with GAAS and Government 
Auditing Standards will always detect a material misstatement when it exists. Misstatements, 
including omissions, can arise from fraud or error and are considered material if there is a substantial 
likelihood that, individually or in the aggregate, they would influence the judgment of a reasonable 
user made based on the financial statements. The objectives also include reporting on: 
 

 Internal control over financial reporting and compliance with provisions of laws, regulations, 
contracts, and award agreements, noncompliance with which could have a material effect on 
the financial statements in accordance with Government Auditing Standards. 

 Internal control over compliance related to major programs and an opinion (or disclaimer of 
opinion) on compliance with federal statutes, regulations, and the terms and conditions of 
federal awards that could have a direct and material effect on each major program in 
accordance with the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal 
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards (Uniform Guidance). 
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Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit 
 
We will conduct our audit in accordance with GAAS; the standards for financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; the Single 
Audit Act Amendments of 1996; and the provisions of the Uniform Guidance, and will include tests 
of accounting records, a determination of major program(s) in accordance with Uniform Guidance, 
and other procedures we consider necessary to enable us to express such opinions. As part of an audit 
in accordance with GAAS and Government Auditing Standards, we exercise professional judgment 
and maintain professional skepticism throughout the audit. 
 
We will evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management.  We will also evaluate the overall presentation of the 
financial statements, including the disclosures, and determine whether the financial statements 
represent the underlying transactions and events in a manner that achieves fair presentation. We will 
plan and perform the audit to obtain reasonable assurance about whether the financial statements are 
free of material misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) 
misappropriation of assets, or (4) violations of laws or governmental regulations that are attributable 
to the government or to acts by management or employees acting on behalf of the government. 
Because the determination of waste and abuse is subjective, Government Auditing Standards do not 
expect auditors to perform specific procedures to detect waste or abuse in financial audits nor do they 
expect auditors to provide reasonable assurance of detecting waste or abuse. 
 
Because of the inherent limitations of an audit, combined with the inherent limitations of internal 
control, and because we will not perform a detailed examination of all transactions, there is an 
unavoidable risk that some material misstatements or noncompliance may not be detected by us, even 
though the audit is properly planned and performed in accordance with GAAS and Government 
Auditing Standards.  In addition, an audit is not designed to detect immaterial misstatements or 
violations of laws or governmental regulations that do not have a direct and material effect on the 
financial statements or on major programs.  However, we will inform the appropriate level of 
management of any material errors, any fraudulent financial reporting, or misappropriation of assets 
that come to our attention.  We will also inform the appropriate level of management of any violations 
of laws or governmental regulations that come to our attention, unless clearly inconsequential.  We 
will include such matters in the reports required for a Single Audit. Our responsibility as auditors is 
limited to the period covered by our audit and does not extend to any later periods for which we are 
not engaged as auditors. 
 
We will also conclude, based on the audit evidence obtained, whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about the government’s ability to continue as 
a going concern for a reasonable period of time. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in 
the accounts, tests of the physical existence of inventories, and direct confirmation of receivables and 
certain assets and liabilities by correspondence with selected individuals, funding sources, creditors, 
and financial institutions.  We will also request written representations from your attorneys as part of 
the engagement. 
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Auditor’s Responsibilities for the Audit of the Financial Statements and Single Audit 
(Continued) 
 
We have identified the following significant risk(s) of material misstatement as part of our audit 
planning: management override of controls and improper revenue recognition due to fraud. 
 
Our audit of financial statements does not relieve you of your responsibilities. 
 
Audit Procedures—Internal Control 
 
We will obtain an understanding of the government and its environment, including internal control 
relevant to the audit, sufficient to identify and assess the risks of material misstatement of the financial 
statements, whether due to error or fraud, and to design and perform audit procedures responsive to 
those risks and obtain evidence that is sufficient and appropriate to provide a basis for our opinion.  
The risk of not detecting a material misstatement resulting from fraud is higher than for one resulting 
from error, as fraud may involve collusion, forgery, intentional omissions, misrepresentation, or the 
override of internal control.  Tests of controls may be performed to test the effectiveness of certain 
controls that we consider relevant to preventing and detecting errors and fraud that are material to the 
financial statements and to preventing and detecting misstatements resulting from illegal acts and 
other noncompliance matters that have a direct and material effect on the financial statements.  Our 
tests, if performed, will be less in scope than would be necessary to render an opinion on internal 
control and, accordingly, no opinion will be expressed in our report on internal control issued pursuant 
to Government Auditing Standards. 
 
As required by the Uniform Guidance, we will perform tests of controls over compliance to evaluate 
the effectiveness of the design and operation of controls that we consider relevant to preventing or 
detecting material noncompliance with compliance requirements applicable to each major federal 
award program. However, our tests will be less in scope than would be necessary to render an opinion 
on those controls and, accordingly, no opinion will be expressed in our report on internal control 
issued pursuant to the Uniform Guidance. 
 
An audit is not designed to provide assurance on internal control or to identify significant deficiencies 
or material weaknesses. Accordingly, we will express no such opinion. However, during the audit, 
we will communicate to management and those charged with governance internal control related 
matters that are required to be communicated under AICPA professional standards, Government 
Auditing Standards, and the Uniform Guidance. 
 
Audit Procedures—Compliance 
 
As part of obtaining reasonable assurance about whether the financial statements are free of material 
misstatement, we will perform tests of the City’s compliance with provisions of applicable laws, 
regulations, contracts, and agreements, including grant agreements.  However, the objective of those 
procedures will not be to provide an opinion on overall compliance and we will not express such an 
opinion in our report on compliance issued pursuant to Government Auditing Standards. 
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Other Services 
 
We will also assist in preparing the financial statements, schedule of expenditures of federal awards, 
and related notes of the City in conformity with accounting principles generally accepted in the United 
States of America and the Uniform Guidance based on information provided by you.  These nonaudit 
services do not constitute an audit under Government Auditing Standards and such services will not 
be conducted in accordance with Government Auditing Standards.  We will perform the services in 
accordance with applicable professional standards.  The other services are limited to the financial 
statements, schedule of expenditures of federal awards, and related notes services previously defined.  
We, in our sole professional judgment, reserve the right to refuse to perform any procedure or take 
any action that could be construed as assuming management responsibilities.    
 
You agree to assume all management responsibilities for the financial statements, schedule of 
expenditures of federal awards, and related notes, and any other nonaudit services we provide.  You 
will be required to acknowledge in the management representation letter our assistance with 
preparation of the financial statements, the schedule of expenditures of federal awards, and related 
notes and that you have reviewed and approved the financial statements, the schedule of expenditures 
of federal awards, and related notes prior to their issuance and have accepted responsibility for them.  
Further, you agree to oversee the nonaudit services by designating an individual, preferably from 
senior management, with suitable skill, knowledge, or experience; evaluate the adequacy and results 
of those services; and accept responsibility for them. 
 
Upon completion of the audit we will file the Annual Survey of City and Town Finances (form SA&I 
2643), described in Section 17-105.1 of the Oklahoma Statutes as prepared by your consultant.  We 
will submit a copy of the audit to the Oklahoma State Auditor and Inspector (with the required $100 
fee).  Further, we will available to answer questions throughout the year.  This regulatory filing is a 
nonaudit service and does not constitute an audit under Government Auditing Standards.  We will 
perform these services in accordance with applicable professional standards.  
 
Responsibilities of Management for the Financial Statements and Single Audit 
 
Our audit will be conducted on the basis that you acknowledge and understand your responsibility for 
(1) designing, implementing, establishing, and maintaining effective internal controls relevant to the 
preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error, including internal controls over federal awards, and for evaluating and 
monitoring ongoing activities to help ensure that appropriate goals and objectives are met; (2) 
following laws and regulations; (3) ensuring that there is reasonable assurance that government 
programs are administered in compliance with compliance requirements; and (4) ensuring that 
management and financial information is reliable and properly reported. Management is also 
responsible for implementing systems designed to achieve compliance with applicable laws, 
regulations, contracts, and grant agreements.  You are also responsible for the selection and 
application of accounting principles; for the preparation and fair presentation of the financial 
statements, schedule of expenditures of federal awards, and all accompanying information in 
conformity with accounting principles generally accepted in the United States of America; and for 
compliance with applicable laws and regulations (including federal statutes), rules, and the provisions 
of contracts and grant agreements (including award agreements).   
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Responsibilities of Management for the Financial Statements and Single Audit (Continued) 
 
Your responsibilities also include identifying significant contractor relationships in which the 
contractor has responsibility for program compliance and for the accuracy and completeness of that 
information.  
 
You are also responsible for making drafts of financial statements, schedule of expenditures of federal 
awards, all financial records, and related information available to us and for the accuracy and 
completeness of that information (including information from outside of the general and subsidiary 
ledgers). We understand that your consultants, Crawford & Associates, P.C., will draft the financial 
statements, related notes, and supplemental information, including the schedule of expenditures of 
federal awards, if applicable, in accordance with the requirements of the Uniform Guidance, and assist 
in drafting the MD&A.  Even though your consulting CPA firm prepares your financial statements 
and related notes in conformity with generally accepted accounting principles in the United States of 
America, the responsibility for the financial statements and related information remains with you.  
You are also responsible for providing us with (1) access to all information of which you are aware 
that is relevant to the preparation and fair presentation of the financial statements, such as records, 
documentation, identification of all related parties and all related-party relationships and transactions, 
and other matters; (2) access to personnel, accounts, books, records, supporting documentation, and 
other information as needed to perform an audit under the Uniform Guidance; (3) additional 
information that we may request for the purpose of the audit; and (4) unrestricted access to persons 
within the government from whom we determine it necessary to obtain audit evidence.  At the 
conclusion of our audit, we will require certain written representations from you about the financial 
statements; schedule of expenditures of federal awards; federal award programs; compliance with 
laws, regulations, contracts, and grant agreements; and related matters. 
 
Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected 
misstatements aggregated by us during the current engagement and pertaining to the latest period 
presented are immaterial, both individually and in the aggregate, to the financial statements of each 
opinion unit taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the government involving 
(1) management, (2) employees who have significant roles in internal control, and (3) others where 
the fraud could have a material effect on the financial statements.  Your responsibilities include 
informing us of your knowledge of any allegations of fraud or suspected fraud affecting the 
government received in communications from employees, former employees, grantors, regulators, or 
others.  In addition, you are responsible for identifying and ensuring that the government complies 
with applicable laws, regulations, contracts, agreements, and grants.  You are also responsible for 
taking timely and appropriate steps to remedy fraud and noncompliance with provisions of laws, 
regulations, contracts, and grant agreements that we report.   
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Responsibilities of Management for the Financial Statements and Single Audit (Continued) 
 
Additionally, as required by the Uniform Guidance, it is management’s responsibility to evaluate and 
monitor noncompliance with federal statutes, regulations, and the terms and conditions of federal 
awards; take prompt action when instances of noncompliance are identified including noncompliance 
identified in audit findings; promptly follow up and take corrective action on reported audit findings; 
and prepare a summary schedule of prior audit findings and a separate corrective action plan. 
 
You are responsible for identifying all federal awards received and understanding and complying with 
the compliance requirements and for the preparation of the schedule of expenditures of federal awards 
(including notes and noncash assistance received, and COVID-19-related concepts, such as lost 
revenues, if applicable) in conformity with the Uniform Guidance.  You agree to include our report 
on the schedule of expenditures of federal awards in any document that contains, and indicates that 
we have reported on, the schedule of expenditures of federal awards.   
 
You also agree to [include the audited financial statements with any presentation of the schedule of 
expenditures of federal awards that includes our report thereon OR make the audited financial 
statements readily available to intended users of the schedule of expenditures of federal awards no 
later than the date the schedule of expenditures of federal awards is issued with our report thereon].  
Your responsibilities include acknowledging to us in the written representation letter that (1) you are 
responsible for presentation of the schedule of expenditures of federal awards in accordance with the 
Uniform Guidance; (2) you believe the schedule of expenditures of federal awards, including its form 
and content, is stated fairly in accordance with the Uniform Guidance; (3) the methods of 
measurement or presentation have not changed from those used in the prior period (or, if they have 
changed, the reasons for such changes); and (4) you have disclosed to us any significant assumptions 
or interpretations underlying the measurement or presentation of the schedule of expenditures of 
federal awards. 
 
You are also responsible for the preparation of the other supplementary information, which we have 
been engaged to report on, in conformity with U.S. generally accepted accounting principles (GAAP).  
You agree to include our report on the supplementary information in any document that contains, and 
indicates that we have reported on, the supplementary information. You also agree to [include the 
audited financial statements with any presentation of the supplementary information that includes our 
report thereon OR make the audited financial statements readily available to users of the 
supplementary information no later than the date the supplementary information is issued with our 
report thereon]. Your responsibilities include acknowledging to us in the written representation letter 
that (1) you are responsible for presentation of the supplementary information in accordance with 
GAAP; (2) you believe the supplementary information, including its form and content, is fairly 
presented in accordance with GAAP; (3) the methods of measurement or presentation have not 
changed from those used in the prior period (or, if they have changed, the reasons for such changes); 
and (4) you have disclosed to us any significant assumptions or interpretations underlying the 
measurement or presentation of the supplementary information 
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Responsibilities of Management for the Financial Statements and Single Audit (Continued) 
 
Management is responsible for establishing and maintaining a process for tracking the status of audit 
findings and recommendations.  Management is also responsible for identifying and providing report 
copies of previous financial audits, attestation engagements, performance audits, or other studies 
related to the objectives discussed in the Audit Scope and Objectives section of this letter.  This 
responsibility includes relaying to us corrective actions taken to address significant findings and 
recommendations resulting from those audits, attestation engagements, performance audits, or 
studies.  You are also responsible for providing management’s views on our current findings, 
conclusions, and recommendations, as well as your planned corrective actions for the report, and for 
the timing and format for providing that information. 
 
Engagement Administration, Fees, and Other  
 
We will schedule the engagement based in part on deadlines, working conditions, and the availability 
of your key personnel.  We understand that your consultant will prepare all cash, accounts receivable, 
or other confirmations we request and will locate any documents selected by us for testing.  We will 
plan the engagement based on the assumption that your personnel will cooperate and provide 
assistance by performing tasks such as preparing requested schedules and retrieving supporting 
documents.  If, for whatever reason, your personnel are unavailable to provide the necessary 
assistance in a timely manner, it may substantially increase the work we have to do to complete the 
engagement within the established deadlines, resulting in an increase in fees over our original fee 
estimate. 
 
At the conclusion of the engagement, we will complete the appropriate sections of the Data Collection 
Form that summarizes our audit findings.  It is management’s responsibility to electronically submit 
the reporting package (including financial statements, schedule of expenditures of federal awards, 
summary schedule of prior audit findings, auditor’s reports, and corrective action plan) along with 
the Data Collection Form to the federal audit clearinghouse.  We will coordinate with you the 
electronic submission and certification.  The Data Collection Form and the reporting package must 
be submitted within the earlier of 30 calendar days after receipt of the auditor’s reports or nine months 
after the end of the audit period. 
 
We will provide copies of our reports to the City; however, management is responsible for distribution 
of the reports and the financial statements.  Unless restricted by law or regulation, or containing 
privileged and confidential information, copies of our reports are to be made available for public 
inspection. 
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Engagement Administration, Fees, and Other (Continued) 
 
The audit documentation for this engagement is the property of CBEW Professional Group, LLP and 
constitutes confidential information.  However, subject to applicable laws and regulations, audit 
documentation and appropriate individuals will be made available upon request and in a timely 
manner to Oklahoma State Auditor and Inspector (with the required $100 fee), a federal agency 
providing direct or indirect funding, or the U.S. Government Accountability Office for purposes of a 
quality review of the audit, to resolve audit findings, or to carry out oversight responsibilities.  We 
will notify you of any such request.  If requested, access to such audit documentation will be provided 
under the supervision of CBEW Professional Group, LLP personnel.  Furthermore, upon request, we 
may provide copies of selected audit documentation to the aforementioned parties.  These parties may 
intend, or decide, to distribute the copies or information contained therein to others, including other 
governmental agencies. 
 
The audit documentation for this engagement will be retained for a minimum of five years after the 
report release date or for any additional period requested by the Oklahoma State Auditor and 
Inspector.  If we are aware that a federal awarding agency, pass-through entity, or auditee is contesting 
an audit finding, we will contact the party(ies) contesting the audit finding for guidance prior to 
destroying the audit documentation. 
 
We will perform these services as expeditiously as possible in order to meet the time requirements of 
the engagement.  Chuck Crooks is the engagement partner and is responsible for supervising the 
engagement and signing the reports or authorizing another individual to sign them.  We expect to 
begin our fieldwork as soon as practical following Crawford & Associates completion of their work.  
It is understood that Crawford & Associates, P.C. will prepare necessary end of year adjusting entries, 
convert the accounting records from a modified cash basis to GAAP, as applicable, prepare working 
trial balances, and provide back-up documentation to us as auditors.  Additionally, your consultants 
and your accounting personnel would be available to answer questions and to provide assistance in 
locating records and any documents selected by us for testing, and to prepare schedules and analyses 
as may be necessary.  A list of such schedules will be furnished to you shortly before or after we 
begin the engagement. 
 
Every effort will be taken to keep that fee to a minimum consistent with the requirements of the 
engagement.  Our fee for these services will be at our standard hourly rates plus out-of-pocket costs 
(such as report reproduction, word processing, postage, travel, copies, telephone, etc.) except that we 
agree that our gross fee, including expenses, will be addressed in Exhibit 1.  Our standard hourly rates 
vary according to the degree of responsibility involved and the experience level of the personnel 
assigned to your audit.  Our invoices for these fees will be rendered at the conclusion of the audit.  
The above fee is based on anticipated cooperation from your personnel and the assumption that 
unexpected circumstances will not be encountered during the engagement.    
 
If significant additional time is necessary, we will keep you informed of any problems we encounter 
and our fees will be adjusted accordingly.  This engagement does not include any services not 
specifically stated in this letter.  You may request that we perform additional services not 
contemplated by this engagement letter. If this occurs, we will communicate with you the scope of 
the additional services and the estimated fees.  
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Engagement Administration, Fees, and Other (Continued) 
 
We also may issue a separate engagement letter covering the additional services.  In the absence of 
any other written communication from us documenting such additional services, our services will 
continue to be governed by the terms of this engagement letter.  Additional services of a significant 
nature, which you may request, will be billed separately.  
 
Reporting 
 
We will issue written reports upon completion of our Single Audit.  Our reports will be addressed to 
the Honorable Board of City Commissioners of the City of Bixby.  Circumstances may arise in which 
our report may differ from its expected form and content based on the results of our audit.  Depending 
on the nature of these circumstances, it may be necessary for us to modify our opinions, add a separate 
section, or add an emphasis-of-matter or other-matter paragraph to our auditor’s report, or if 
necessary, withdraw from this engagement.  If our opinions are other than unmodified, we will discuss 
the reasons with you in advance.  If, for any reason, we are unable to complete the audit or are unable 
to form or have not formed opinions, we may decline to express opinions or issue reports, or we may 
withdraw from this engagement. 
 
The Government Auditing Standards report on internal control over financial reporting and on 
compliance and other matters will state that (1) the purpose of the report is solely to describe the 
scope of testing of internal control and compliance and the results of that testing, and not to provide 
an opinion on the effectiveness of the entity’s internal control or on compliance, and (2) the report is 
an integral part of an audit performed in accordance with Government Auditing Standards in 
considering the entity’s internal control and compliance. The Uniform Guidance report on internal 
control over compliance will state that the purpose of the report on internal control over compliance 
is solely to describe the scope of testing of internal control over compliance and the results of that 
testing based on the requirements of the Uniform Guidance.  Both reports will state that the report is 
not suitable for any other purpose. 
 

Our Privacy Policy—Your Privacy is Important to Us 

Preserving your trust is a core value of our practice and the accounting profession.  CBEW 
Professional Group, LLP recognizes that you expect us to protect the information you provide to us 
and to use it responsibly.  We highly value your trust and confidence in us, and we want to assure you 
that any personal information obtained during our audit is kept confidential and secure.  We are 
strongly committed to fulfilling the trust that is the foundation of your expectations.   
 
We follow standard industry practices to actively protect the confidentiality, security, and integrity of 
your information.  We retain records relating to professional services that we provide so that we are 
better able to assist you with your professional needs and, in some cases, to comply with professional 
guidelines.  We also maintain physical, electronic, and procedural safeguards that comply with our 
professional standards. In so doing, we restrict access to your personal information to those employees 
who need to know that information to provide services to you. Additionally, our employees are bound 
by strict internal confidentiality policies.  
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The audit documentation (working papers) for this engagement is the property of CBEW Professional 
Group, LLP and constitutes confidential information.  However, pursuant to authority given by law 
or regulation, we may be requested to make certain documentation available to a Federal or State 
agency providing direct or indirect funding or its designee or to the U.S. Government Accountability 
Office for purpose of a quality review of the audit, to resolve audit findings, or to carry out oversight 
responsibilities.  We will notify you of any such request.  If requested, access to such documentation 
will be provided under the supervision of our personnel.  Furthermore, upon request, we may provide 
photocopies of selected documentation to the aforementioned parties. These parties may intend, or 
decide, to distribute the copies or information contained therein to others, including other 
governmental agencies.   
 
The audit documentation for this engagement will be retained for a minimum of five years after the 
report release date or for any additional period requested by a Cognizant Agency, Oversight Agency 
for Audit, or Pass-through Entity.  If we are aware that a federal awarding agency or auditee is 
contesting an audit finding, we will contact the party(ies) contesting the audit finding for guidance 
prior to destroying any audit documentation. 
 
In the event we are requested or authorized by you or are required by government regulation, 
subpoena, or other legal process to produce our documents or our personnel as witnesses with respect 
to our engagement, you will, so long as we are not part to the proceeding in which the information is 
sought, reimburse us for our professional time and expenses, as well as the fees and expenses of our 
counsel, incurred in responding to such requests. 
 
Other  
 

Our firm, as well as other accounting firms, participates in the AICPA’s peer review program covering 
our audit and accounting practice.  This is also a requirement of Government Auditing Standards.  
Under this program, our system of quality control is subjected to a peer review by a team of certified 
public accountants approved by the state administering entity.  As part of this peer review, the team 
will review a sample of our work.  It is possible that the work performed for you may be selected for 
their review.  If it is, the peer review team is bound by professional standards to keep all information 
confidential. 
 
Government Auditing Standards (Yellow Book) require that we provide you with a copy of our most 
recent external peer review report. Our 2019 peer review report accompanies this letter.   
 
We are confident that CBEW Professional Group, LLP can continue to meet your current and ongoing 
needs.  If you have any questions, please contact us at 918-225-4216.  We appreciate the opportunity 
to be of service to you and believe this letter accurately summarizes the significant terms of our 
engagement. 
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If you agree with the terms of our engagement as described in this letter, please sign the enclosed 
copy and return it to us. 
 
Very truly yours, 
CBEW PROFESSIONAL GROUP, LLP 
Certified Public Accountants 
 

Chuck E. Crooks 

Chuck E. Crooks, CPA 
Partner and Audit Department Coordinator 
 
 
ACKNOWLEDGMENT: 
 
The foregoing letter fully describes the services required and is accepted by us.   
 
 "CITY" 
 
 THE CITY OF BIXBY, OKLAHOMA, 
 a municipal corporation 
 
Date: _________________________ By: ______________________________________ 
   
 
 Contract amount approved by the Bixby City Council on this ____ day of ____________ 
2021. 
 
 By:_______________________________________ 
       Mayor 
 
ATTEST: 
 
 
_______________________________________ 
City Clerk 
 
APPROVED: 
 
 
_______________________________________ 
City Attorney 
 
 
 

 



EXHIBIT 1 
 

AUDIT FEES 
 

 
Our estimate of fees as calculated below represents the maximum amount of fees to be charged 
annually based on the scope of services set forth in the engagement letter, which is made a part of the 
audit fee consideration and this cost information. 
 
Our fees are based on hourly rates by personnel as follows: 
       Partners (CPA’s)                                                     $ 215.00 per hour 
       Staff Accountants (CPA’s and Degreed Accountants)             $ 100.00 to 135.00 per hour 
       Clerical Staff (Non-Degreed)                $ 65.00 to 85.00 per hour 
 
We will provide management support throughout the year on financial matters and other consulting 
services as needed at the above rates.  Because of the expertise needed to assist management on 
financial matters during the year it is anticipated that partner level assistance would normally be 
necessary, however, additional services, when requested, would be performed by the competent 
individuals with a rate most beneficial to the City in the circumstances.     
 
1. Conduct annual audits of the financial statements of the City of Bixby and its component units 

in conformity with AICPA Standards, Governmental Auditing Standards, and continuing 
requirements of GASB standards.  The fee also includes preparation of the Management letter 
and SA&I Form 2643. 

 
         100 hours estimated @ $168.00 average rate                       $   16,800.00           
 
2. Additional requirements of Uniform Guidance, including the Data Collection Form. 

 
16 Hours estimated @ $125.00 average rate.  2,000.00 

 
2.  Travel and out-of-pocket expenses.   500.00 
 
3.  SA&I Filing Fee.          100.00 
  
Total Maximum Fees including expenses                                                $   19,400.00 
 
With this proposal we are committing to a three-year engagement subject to your annual approval 
based on the scope of services currently requested.  Our proposed audit fees for the subsequent two 
years ending June 30, 2022-June 30, 2023 would increase no more than $500 each subsequent year.   
        
 

This proposal continues our original five-year engagement commitment dated August 26, 2011 
subject to your annual approval based on the scope of services currently requested reflecting annual 
increases of $500.00.  The above fee has increased by $500 from the amount shown in our 2021 
engagement letter.  
 

          
 

 
 



EXHIBIT 2  
 

COPY OF PEER REVIEW REPORT 
 
Our firm is a member of the American Institute of Certified Public Accountants (AICPA), the national 
professional organization of CPA’s and the Division for CPA Firms of the AICPA which is a 
voluntary self-regulatory organization established to foster quality performance. Member firms must 
complete “Peer Reviews” of their accounting and auditing practices every three in order to retain 
membership in the AICPA.  Peer reviews are also a requirement of Government Auditing Standards.  
Our firm has successfully completed thirteen independent peer reviews of its accounting and auditing 
practice over the past 40 years.  The reviews concluded that our firm complies with the stringent 
quality control standards set by the AICPA.  Our last seven peer reviews resulted in no letter of 
comments or deficiencies which ranks our firm in the top 10% of reviewed firms nationally. A copy 
of our latest peer review report is attached which covers the year ended December 31, 2018.    

 
 
 
 

 







CONSENT AGENDA 

 

 

ITEM: Dura Edge Infield Mix for Softball fields known as Quad 3 Fields 9-12 

renovation. Sole Source from Dura Edge Engineered Soils $230.00/ton 

estimated each field will take 22-25 tons. Quantity 100 tons. Total not to 

exceed $23,000.00 budgeted out of Concrete & Aggregate 5-10-7230.  

 

INITIATOR: John Wood 

 

STAFF INFO: John Wood 

 

BACKGROUND: Based on soil sample collected from the Parks Department and 

sent to Turf & Soil Diagnostics, Quad 1, 2, and 3 are classified 

as sandy loam per the U.S. Dept. Of Agriculture. On all three of 

the Quads mentioned the diagnosis was Elevated SCR (Steel 

Catenary Riser), very low Medium sand content. Resulting in 

Loose, dusty, mucky or sloppy when wet. The medium sand 

will help to solidify the conditions mentioned above. 

 

  The Parks Dept. would like to start on Quad 3 Softball 

Fields 9-12 renovation if approved. The renovation would entail 

re-grading the infield portion of all four fields back to original 

grade then tilling the Dura Edge infield mix in the top three 

inches. 

   

EXHIBITS:  See attachments 

 

KEY ISSUE:  Standing water after rainfall, loose, dusty, mucky or sloppy 

when wet. 

 

COUNCIL ACTION: Approve/Deny material acquisition and sole source      

designation. 

 

RECOMMENDATION: Approve 

           

 

Consent Agenda  

   MEETING DATE 05/09/22 

                                 



City of Bixby OK  
Quad 1  

January 24, 2022  
DuraEdge Representative: Tom Burns  

SCR: 1.69 

 

 
Ballfield Class: Recreational 
Medium Sand Content: 20.1% 
Prescribed Material: DuraEdge 35 Infield Amendment, DuraEdge Classic Infield Mix 
Infield Symptoms: Loose, dusty, mucky or sloppy when wet. 

 

 Diagnosis: Elevated SCR, very low Medium sand content 
 Prescription: Add 1 24-ton load of DuraEdge 35 Infield Amendment to the existing profile and 

till to a depth of 3 inches. Then add DuraEdge Classic Infield Mix to the amended material as 
necessary to bring the field to finish grade. Retest soil composition after application. 

 Prognosis: Added clay content will bind the silt particles and allow for greater moisture holding 
capacity. Higher Medium sand content will allow the mix to be more stable during and after rain 
events. 

 

City of Bixby OK  
Quad 2  

January 24, 2022  
DuraEdge Representative: Tom Burns  

SCR: 1.64 

 

 
Ballfield Class: Recreational 
Medium Sand Content: 19.7% 
Prescribed Material: DuraEdge 35 Infield Amendment, DuraEdge Classic Infield Mix 
Infield Symptoms: Loose, dusty, mucky or sloppy when wet. 

 

 Diagnosis: Elevated SCR, very low Medium sand content 
 Prescription: Add 1 24-ton load of DuraEdge 35 Infield Amendment to the existing profile and 

till to a depth of 3 inches. Then add DuraEdge Classic Infield Mix to the amended material as 
necessary to bring the field to finish grade. Retest soil composition after application. 



 Prognosis: Added clay content will bind the silt particles and allow for greater moisture holding 
capacity. Higher Medium sand content will allow the mix to be more stable during and after rain 
events. 

 

 

City of Bixby OK  
Quad 3  

January 24, 2022  
DuraEdge Representative: Tom Burns  

SCR: 1.75 

 

 
Ballfield Class: Recreational 
Medium Sand Content: 18% 
Prescribed Material: DuraEdge 35 Infield Amendment, DuraEdge Classic Infield Mix 
Infield Symptoms: Loose, dusty, mucky or sloppy when wet. 

 

 Diagnosis: Elevated SCR, very low Medium sand content 
 Prescription: Add 1 24-ton load of DuraEdge 35 Infield Amendment to the existing profile and 

till to a depth of 3 inches. Then add DuraEdge Classic Infield Mix to the amended material as 
necessary to bring the field to finish grade. Retest soil composition after application. 

 Prognosis: Added clay content will bind the silt particles and allow for greater moisture holding 
capacity. Higher Medium sand content will allow the mix to be more stable during and after rain 
events. 

 
 

City of Bixby OK  
Quad 4  

January 24, 2022  
DuraEdge Representative: Tom Burns  

SCR: 3.61 

 

 
Ballfield Class: Recreational 
Medium Sand Content: 10.3% 



Prescribed Material: FieldSaver 50, DuraEdge Classic Infield Mix 
Infield Symptoms: Loose, dusty, mucky or slick when wet. 

 

 Diagnosis: Extreme SCR 
 Prescription: If necessary, first remove 1 inch of existing infield mix. Then till in 1 24-ton load of 

FieldSaver 50 to a depth of 3 inches. Then also add DuraEdge Classic Infield Mix as necessary to 
bring amended field to finish grade. 

 Prognosis: Added clay will bind the existing infield mix and increased Medium sand content will 
stabilize the soil. DuraEdge Classic Infield Mix will cap the excessive silt and provide an improved 
playing surface. 

 
Tom Burns 
Business Development 
DuraEdge Products, Inc. 
149 South Broad Street 
Grove City, PA 16127 
  
T: (724) 870-4573   C: (214) 864-4164   F: (724) 264-4174   
Follow Us: Web / Facebook / Twitter / LinkedIn 
  

 
 

http://www.duraedge.com/
http://www.facebook.com/pages/DuraEdge-Products/179268198788329
http://twitter.com/duraedge
https://www.linkedin.com/company/duraedge-products-inc-?trk=biz-companies-cym


BUDGET ESTIMATE

QUO4211

          DuraEdge Products DBA Homefield
149 South Broad Street, Grove City, PA 16127
    Phone: (866) 867-0052 Fax: (724) 264-4174
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Customer Acct No / Name Date Quote
17308 Bixby, City of (OK) 4/21/2022 QUO4211

Project Attention Customer PO
DE Colleigate - Bentley Sports Complex John Wood

I am pleased to provide you the following estimated pricing:

Products/Services Quantity Unit Unit Price Total

Delivered Price 
  Delivered DuraEdge College Infield Mix - Bulk Tons

100 Tons $230.00 $23,000.00

  Subtotal $23,000.00

  Est. Tax Total $0.00

  Grand Total $23,000.00

Costs based on estimated National Average Diesel Fuel (NADF) of $5.50 per gallon.

ESTIMATE TERMS AND CONDITIONS:

This estimate of products and services by DuraEdge Products, Inc., Natural Sand Company, Inc., Homefield, and its divisions, 
subsidiaries, and affiliates ("DuraEdge") is an approximation and is not guaranteed. The estimate is based on information 
provided from the customer ("Customer") regarding project requirements. Actual final pricing and Sales Tax (if applicable) 
may change once all project elements are finalized or negotiated, at which point a formal quote will be provided outlining the 
terms and conditions of sale. Prior to any changes of pricing, the client will be notified. Estimate valid for 30 days.
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• Estimated quantity of product provided by the Customer.
• Estimated prices do not include Prevailing Wage Rates unless noted above; if Prevailing Wage Rates do apply to this project 

and are not noted above, then this estimate is void and a new estimate must be obtained. 
• Our prevailing prices are subject to change without notice except when protected by an unfilled Purchase Order or a 30% 

deposit (i.e. down payment). 
• Orders require either a Purchase Order with approved credit or 100% down. For orders over $20,000, additional payment 

terms are 30% down payment and 70% Net 30 days. Applicable Tax Exempt and Credit Application forms must be provided 
for invoicing. 

• Freight Cost Surcharges may apply and noted above. Standard delivery estimates are based on a National Average Diesel 
Fuel rate of $3.50 per gallon. Any surcharge is calculated on the difference between the standard rate and the estimated 
National rate at the time of delivery. Additional surcharges may apply if estimated NADF at time of delivery exceeds $5.50 
per gallon. The current average NADF rate is $5.07 per gallon.

• We accept Visa, MasterCard, Discover, and American Express; an additional fee of 2.5% applies. 
• Prices are subject to change if signed quote is not returned within 30 days and for any reason after 90 days. 
• Estimated prices exclude applicable sales or related taxes unless otherwise indicated above. 
• Estimated prices for delivered bulk materials are based on usual and customary full-truckload quantities in the Project area, 

and upon safe and easy access for delivery; additional charges may apply for lesser quantities. 
• All orders subject to acceptance by DuraEdge. All orders are F.O.B. Freight Prepaid and Add, per the indicated location(s) 

above, unless otherwise noted (ex. Pickup for product(s) specifically indicated as picked up locally by the Customer, delivery 
services listed separately, etc.) 

• Estimated prices are subject to change based on any unforeseen costs in transportation, strikes, transportation facilities or 
other causes of delay beyond our control. 

• DuraEdge shall be entitled to charge waiting time where the appointed delivery vehicle has been held on the Project site or 
from being unable to enter the Project Site for longer than one (1) hour when delivering Products to Customer. 

• Customer agrees not to modify, reverse engineer, or perform any similar operation on Products acquired upon sale. 
• Estimated prices do not include any testing required to prove compliance of installer with manufacturers specifications.
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• For DuraEdge Infield Mixes above, estimated quantities are calculated by using a conversion factor of 1.50 tons/cubic yard 
(111 lbs/cubic foot) with a contingency factor at a moderate 85% to 90% compaction on a standard proctor test (ASTM D 
689-07). Moderate compaction is achieved with a 1 ton vibratory roller. Customer shall comply with DuraEdge Infield Mix 
specifications and assumes the responsibility of: 
  i. providing an accurate volume of material needed to the DuraEdge representative, 
  ii. preparing the sub-base to the proper elevation to ensure that their given volume of material is accurate, 
  iii. ensuring that the compaction level of the DuraEdge Infield Mix will be near the desired 85% to 90%.

• For DuraTrax Warning Track products above, estimated quantities are calculated by using a conversion factor, available 
upon request, based on the specific blend of material(s). Customer shall comply with manufacturer specifications and 
assumes the responsibility of: 
  i. providing an accurate volume of material needed to the DuraEdge representative, 
  ii. preparing the sub-base to the proper elevation to ensure that their given volume of material is accurate, 
  iii. ensuring that the compaction level of the DuraTrax Warning Track Mix will be near the desired 85% to 90%.

• A formal Quote will be provided that sets forth the entire agreement and understanding of the subject matter thereof. To 
the extent permitted by law, neither DuraEdge nor its employees or agents are liable for and Customer is not entitled to 
any indirect, special, incidental or consequential damages (for example, loss of profits or revenue, rework, injury to 
reputation, or loss of customers). To the extent permitted by applicable law, Customer's recovery from DuraEdge for any 
direct damages will not exceed the price of the Product at issue. To the extent the preceding limitation of liability is deemed 
invalid under applicable law, DuraEdge's total liability in any event will not exceed $10,000 USD or the equivalent thereof. 
Customer will indemnify, defend and hold DuraEdge harmless from any claims based on: 
  i. DuraEdge's compliance with Customer's designs, specifications, or instructions, 
  ii. modification of any Product by anyone other than DuraEdge, or
  iii. use of Products in combination with other products. 

• All formal Quotes are governed by the law of the State of Pennsylvania, USA, including its provisions of the Uniform 
Commercial Code. 

• All formal Quotes shall be binding upon and inure to the benefit of the parties hereto; customer shall not transfer, assign 
or subcontract its right and obligations under this Agreement.

 

 

DuraEdge Products, Inc.:

Tom Burns, Business Development Specialist

Email: tburns@duraedge.com

Phone: (214) 864-4164

mailto:tburns@duraedge.com














REGULAR AGENDA ITEM COMMENTARY 

 

 
 
 

ITEM TITLE: Consider and take action to correct the delay in approving and filing Final Plat 

for Byrnes Mini Storage, PUD-77 and acknowledge final plat approval BXPT-

22.07 by Bixby Planning Commission, April 18, 2022. 

 

INITIATOR:      Donna Crawford, Development Services  

                                                               

STAFF INFORMATION SOURCE:    Donna Crawford, Development Services 
          

BACKGROUND:  
 

The Boardwalk on Memorial plat was filed 8/19/2003.    
 
PUD-77, Byrnes Mini-Storages, Feb 21, 2014 was approved by the City of Bixby.   
 
Per Ordinance 2127, March 4, 2014 the Comprehensive Plan CPA-9 and zoning 
BZ365, PUD-77 was recorded with the Tulsa County Clerk. 
 
Per Ordinance 2132, filed with the Tulsa County Clerk, March 28, 2014, certain 
Utility Easements within Lot 1, Block 1, Boardwalk on Memorial were closed. 
 
May 27, 2014, the Preliminary Plat of Byrnes Mini-Storage was approved by the 
Bixby City Council. 

  
EXHIBITS:   Exhibit A:  City of Bixby Zoning Map 

Exhibit B:  Final Plat with Deed of Dedication  
Exhibit C:  Byrnes Mini-Storage PUD booklet  
Exhibit D: Ordinance 2127 
Exhibit E:  Ordinance 2132 
Exhibit F:  Excerpt from City Council Meeting May 27, 2014   

   

KEY ISSUE:   Acknowledge/ Approval of Final Plat 

 

COUNCIL ACTION:  Approve 

 

RECOMMENDATION:  Approval. 

 

ITEM NO: _________ 

 

MEETING DATE:  5/9/2022 

 

MEETING: City Council 
 



                     Staff Report:  BXPT-22.07| The BYRNES MINI-STORAGE PUD 77 | 05.09.2022 | Page 1 OF 3 

 

City of Bixby 
P.O. Box 70 

116 W. Needles Ave. 
Bixby, OK 74008 

(918) 366-4430 
 

Staff Report 
 

To: City of Bixby, City Council 
 
From:  Donna Crawford, Assistant City Planner 
 
Date:  Monday, May 9, 2022 
 
Name: Byrnes Mini-Storage PUD-77  

 
RE: Byrnes Mini-Storage Final Plat BXPT-22.07 
 Planned Unit Development PUD-77 
 
Location: 12355 South Memorial  
 
STR:  Section 1, Township 17N, Range 13E 
 
Applicant: Select Design 
 
 
 
 
Site Stats: 

Acres:  
3.46 +/- 

Min. Lot Width: 
 170 ft 

Number of Lots: 
3 

Number of Blocks: 
1 

 
 
Request:  
Select Design/Ryan McCarty, is requesting Final Plat approval. 
 
 
 
Existing Zoning; Use:  
Office Light (OL); PUD-77 
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Abutting Zoning; Use:    
North: (RM-3) Multi-Family; (OL) Office Light; PUD-81 & PUD-81B  
West:  (CS) Commercial Shopping; BXPUD-17.12  
South: (RS-1)) Residential; Single-Family Dwellings 
East:  (RS-1)) Residential; Single-Family Dwellings 
 
 

 
 
Exhibit A: City of Bixby Zoning Map 
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Staff Review 
 

This application for approval of the Final Plat is “housekeeping”. During Title research for the 
sale of this property, it was discovered a Final Plat had not been filed with Tulsa County. 
 
Ordinance 2127, was recorded with Tulsa County Clerk on March 4, 2014, amending the 
Comprehensive Plan CPA-9 and approving BZ365, Light Office and PUD-77. 
 
Per City Council minutes dated March 24, 2014, consideration to close certain Utility Easements 
within Lot 1, Block 1, Boardwalk on Memorial, the minutes of the City Council meeting on 
March 24, 2014, reflect approval and Ordinance 2132 was filed March 28, 2014 with Tulsa 
County Clerk.  
 
The Preliminary Plat was approved by Council on May 27, 2014.   
 
 
Utilities/Site Area:  
There is an existing 12” waterline that runs North/South along East side of South Memorial 
Drive.  The water lines within the development are private.  
 
Public Sanitary Sewer lines run East / West located south of the property. There is also an 8” 
line located east of the property running North / South.  
 
Within the development, the stormwater flows to a dry stormwater detention facility. 
 
 
Planning Review Comments: 
Previously addressed 
 
Engineering Review Comments:   
Previously addressed 
 
Public Comments:  
 No comments have been received at time of writing. 
 
Staff Comments:   
 
The Planning Commission meeting held April 18, 2022, discussion ensued regarding the 
timeline and approvals of the Comprehensive Plan Amendment, Rezoning including the 
supplemental zoning of the PUD and the City Council approval of the Preliminary Plat 
on May 27, 2014. 
Planning Commission voted unanimously for approval of the Final Plat and for City 
Council to review and approve. 
  
   

 

Attachments:  Exhibit A:  City of Bixby Zoning Map 

Exhibit B:  Final Plat with Deed of Dedication  
Exhibit C:  Byrnes Mini-Storage PUD booklet  
Exhibit D: Ordinance 2127 
Exhibit E:  Ordinance 2132 
Exhibit F:  Excerpt from City Council Meeting May 27, 2014   





























































REGULAR AGENDA ITEM COMMENTARY 
 

 

 

ITEM TITLE:  Discuss and/or take action on awarding contract to PbX Corporation for the Bridge 

Nos. 167 & 168 Rehabilitation; PbX Corporation submitted the lowest and best bid of $240,997.39 

 

INITIATOR:        Justin Dowd, Engineering   

                                                               

STAFF INFORMATION SOURCE:      Garver, Consultant  

         

BACKGROUND: As part of the National Bridge Inspection Standards (NBIS), local governments are 

required to perform routine local bridge inspections in order to participate in federal-aid projects. The 

City’s consultant, Garver, identified a number of deficiencies on Bridges 167 and 168 during their 

routine inspection. This project will address these deficiencies. 

 

Four bids were submitted, one was rejected; McGill Construction failed to acknowledge the addenda. 

The bid tabulation is enclosed. 

 

PbX Corporation submitted the lowest and best bid at $240,997.39. 

 

EXHIBITS:   Bid tabulation 

     

KEY ISSUE:   Contract Award 

 

COUNCIL ACTION:  Approve  

 

RECOMMENDATION:  Approve 

 

ITEM NO: _________ 

 

MEETING DATE:  5-9-2022 

 

MEETING: Council 
 





 

 

CONSENT AGENDA ITEM COMMENTARY 

 

 
ITEM TITLE: Discuss and/or take action on purchasing 275 gallons of Clarifloc C-6266 for the Bixby 

Water Reclamation Facility; total $4,140 

 
INITIATOR:            Bea Aamodt 

                                                               

STAFF INFORMATION SOURCE:         Heath Wright 

      

BACKGROUND:   Clarifloc is a coagulant used to dewater sludge. 

 

EXHIBITS:  None 

 

KEY ISSUE:  Winter maintenance 

 

COUNCIL ACTION:  Approve or deny  

 

RECOMMENDATION:  Approve. 

 

 

 

 

ITEM NO: _________ 

 

MEETING DATE:  05-9-2022 

 

MEETING: BPWA 

 



REGULAR AGENDA ITEM COMMENTARY 
 

 
ITEM TITLE: Discuss and/or approve Change Order #8 for the Bixby Water Reclamation Facility 
Project for $117,443.92  
 
INITIATOR:            Bea Aamodt 
                                                               
STAFF INFORMATION SOURCE:         Bea Aamodt 
      
BACKGROUND:   This Change Order will complete the following work: 
 

1. Field Changes to wiring and programming to ensure seal water to all pumps 
2.  Installation of metal panels over exposed insulation and vapor barrier in the roof wall 
3.  Add wiring to ensure high level alarms communication with SCADA for sump pumps 

 
To date the Change Orders account for 6.2% of contract amount 
 
EXHIBITS: Change Order Backup information 
 
KEY ISSUE: Ensuring correction of finishes and communication 
 
COUNCIL ACTION:  Approve or deny  
 
RECOMMENDATION:  Approve. 
 

 
 
 

ITEM NO: _________ 
 

MEETING DATE:  5-9-22 
 

MEETING: BPWA 
 



 C - 941 - 1 

 CHANGE ORDER 
No. 008 

 
Date of Issuance: 05/09/2022 Effective Date: 05/9/2022 

    
Project: Bixby Water Reclamation Facility Owner: City of Bixby Owner's Contract No.: ORF-14-0003-CW 

Contract: Bixby Water Reclamation Facility Date of Contract: 10/16/2019 

Contractor: Wynn Construction Co., Inc. Engineer's Project No.: 014-0742 

  

The Contract Documents are modified as follows upon execution of this Change Order: 

Description: 

Change Proposal 29 – Eaton Changes minus Wynn 15% profit; field wiring and programming changes to ensure seal water to pumps. Change 
Proposal 37 – Metal Panels over vapor barriers; the existing insulation and Tyvek vapor barrier in the roof wall is uncovered, the work will install 
protect the insulation and vapor barrier. Change Proposal 38 – Sump Pump Alarm Wiring; install fault wiring from the sump pump local panel in the 
basement of the facility to the supervisory panel PLC so high level alarming can be added to the facility SCADA system.   

 

Attachments:  (List documents supporting change):  

Change Proposal 29, 37, and 38. 

 

CHANGE IN CONTRACT PRICE:  CHANGE IN CONTRACT TIMES: 

Original Contract Price:  Original Working days Calendar days 

    Substantial completion (days or date):  700  

 $ 24,429,532.00    

        

Increase from previously approved Change Orders  

No. 1  to No. 7 : 

 Increase from previously approved Change Orders: 

   Substantial completion (days or date):  321  

 $ 1,403,754.28    

        

Contract Price prior to this Change Order:  Contract Times prior to this Change Order/Work Change Directive: 

    Substantial completion (days or date):  1021  

 $ 25,833,286.28    

        

Increase of this Change Order:  Increase of this Change Order: 

    Substantial completion (days or date):  0  

 $ 117,443.92    

        

Contract Price incorporating this Change Order:  Contract Times with all approved Change Orders/Work Change Directives: 

    Substantial completion (days or date):  1021  

 $ 25,950,730.20    

 

RECOMMENDED:  ACCEPTED:  ACCEPTED: 

By:    By:    By:   

Engineer (Authorized Signature)  Owner (Authorized Signature)  Contractor (Authorized Signature) 

Date: 2022-05-05   Date:    Date:   

     
Approved by Funding Agency (if applicable):    Date:  

  
 
 



Change Order No. 8

Proj. No: 014-0742

Proj. Name: Bixby Water Reclamation Facility

Contract Date: 1/6/2020

1 Eaton Field Changes for Seal Water 202204140833 - 29 26,500.00$             0
 Field wiring and programming changes to ensure seal water to all 

pumps.  

2 Metal panels over exposed insullation and vapor barrier. 202203240821 - 37 87,097.92$             0
 Install metal paneling over exposed insuallation and vapor barrier 

in the roof wall.  

3 High level alarm wiring for sump pumps. 202203010719 - 38 3,846.00$               0
 Add fault wiring from the sump pump local panel to the 

supervisory PLC panel so a high level alarm can be added to SCADA. 

4 - - -

5 - - -

6 - - - -

7 - - - -

8 - - - -

9 - - - -

10 - - - -

11 - - - -

117,443.92$           0

 Change In 

Contract Days 
Comments

Net Change

ITEM NO. Descripition of Work  Change Proposal Number 
 Change In 

Contract Value 
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1/6/2022 PROPOSAL 
 
   
TO:  Dustin Carpenter 
  ELLIOTT ELECTRIC SPLY TULSA OK  
  
   
RE:  Negotiation Number: OC37-211220-02-CAW 
  Subject: Bixby Water 
   Jobsite Location:  
 
 
Eaton’s Electrical Services & Systems (EESS) is pleased to provide the following proposal for the work scope described 
herein.  

SCOPE OF WORK 

Eaton’s Electrical Services & Systems will provide the necessary field service personnel, tools, materials and approved test 
equipment to perform the following:  
 

 Field Wiring Modification for the 3 mains and 1 spare.   Twenty percent of Time and Material 
o $4,400 Total 

 $1,200  4hr premium time travel to site at $300/hr 
 $2,400   12hr standard time onsite at $200/hr  
 $800   4hr standard time – travel from site at $200/hr 

 
 Field Wiring Modification based on PSC item 1 was thirty-four percent of time and material.  

1. PSC Item 1 is the Field redlines of the Owner Engineer’s identified design changes for use by Eaton PDS 
 

 
2. Update IP and MCC settings based on PSC item 2.  This was forty-six percent of time and material.   PSC item 2 

consists of Recommended parameters for all DG1, C441’s, and CVX VFD’s for use by Eaton PDS. 

  
 Redline Drawings to reflect changes.  Zero percent of time and material. 

 
 

o $18,100 Total 
 $12,400 62hr standard time at $200 
 $3,600  17hr overtime at $211.76/hr 
 $2,100  7hr premium time at $300/hr 

 
PSC Inclusions: 

3. Field redlines of the Owner Engineer’s identified design changes for use by Eaton PDS.  PCS 1 
4. Recommended parameters for all DG1, C441’s, and CVX VFD’s for use by Eaton PDS.  PCS 2 

 
 
A detailed report of all findings and test results will be provided.  

PRICING 

To provide the services as described above, Eaton Corporation would charge: 
 

 Price: $22,500 
 
Price for the above scope of work is based on performing site work on a weekday-day turn. If the work cannot be 
performed during regular working hours (6am-5pm) or must be performed on weekends or holidays, you must contact 
us to adjust the price accordingly. 
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DELIVERY 

Schedule: The scheduling of work will be mutually agreed upon between the customer and Eaton’s Electrical Engineering 
Services & Systems. Three weeks advance notice is required for scheduling. 

Equipment: Equipment shipment will be F.O.B. point of origin and is estimated (as of the date of this proposal) at 6-8 weeks 
after receipt of an order and all necessary technical information. Estimated shipment dates subject to change. 

 

CLARIFICATIONS AND EXCEPTIONS 

 
 Seller shall not be responsible for any failure to perform, or delay in performance of, its obligations resulting 

from the COVID-19 pandemic or any future epidemic, and Buyer shall not be entitled to any damages 
resulting thereof. 

 EESS will initiate minor corrective actions to equipment to facilitate repairs to the equipment; however, any 
parts/materials identified during the inspection requiring replacement, such as control power module, fuses, etc., will 
be submitted on a separate proposal with cost.  

 Eaton has not included any applicable sales tax in this proposal 
 All testing will be performed per Eaton standard testing guidelines 
 All device settings to be supplied by others 
 This service is weather permitting if this is outdoor equipment. 

 

SAFETY CLARIFICATIONS 

 Eaton will not perform work activities in situations where the proper level of PPE is not practical.  At no time will work 
be performed when the arc-flash exposure levels are above 40 cal/cm2. 

 To establish an electrically safe work condition, the customer is to provide an up-to-date site electrical one-line 
diagram(s) for lockout/tagout purposes showing all sources of power.  

 For electrical outages requiring utility isolation, the customer and utility shall coordinate lockout/tagout requirements 
with Eaton in a written plan of execution. 

 Customer shall be responsible to perform all switching.  Any requirement of Eaton for perform switching will require 
customer signature and a minimum of two EESS personnel present.  Additional charges will apply. 

 The customer supplied Arc-Flash study along with their labeled equipment to meet NFPA requirements will be used 
to determine the Personal Protective Equipment (PPE) required to perform the work required for this proposal.  When 
a current study and labeling is not available, the time required to determine the proper PPE will be at the current rate 
per hour, unless included within the Eaton scope of work. Eaton will not perform work activities in situations where the 
proper level of PPE is not practical.  At no time will work be performed when the arc-flash exposure levels are above 
40 cal/cm2. 

CUSTOMER-REQUIRED SUPPORT 

 
 The owner/contractor shall make all equipment available upon arrival of EESS personnel, including removal from 

service, to permit continuous progression of work. Stand by or delays that are out of the control of EESS will be 
charged at published services rates plus applicable expenses. 

 The owner/contractor shall be responsible for maintaining power to vital or necessary plant equipment and 
processes. 

 The owner/contractor will coordinate all outages and perform all switching to de-energize/isolate equipment to be 
serviced. 

 The owner/contractor shall supply a suitable and stable source of power for operation of test equipment at each test site 
when normal power is removed.  EESS shall specify requirements. 

 The owner/engineer will supply a complete set of electrical plans, including the plant single-line diagram, specifications 
and any pertinent change orders EESS prior to commencement of work. 

 Customer shall ensure copies of Operations and Maintenance Manuals and related literature for equipment being serviced 
is available on site for use by EESS personnel. 

 The owner / contractor shall provide the assistance of a qualified electrician / individual from a contractor or the facility 
familiar with the electrical system to provide access to electrical equipment and assistance to Eaton field service personnel, 
as required during the time that service is performed, per NFPA70E and OSHA 1910.269. 
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 The owner / contractor shall be responsible for proper waste disposal of all waste by-products produced in the 
performance of this work. 

SAFETY TRAINING OF EESS FIELD PERSONNEL 

 
 All EESS field personnel received training to comply with OSHA CFR1910.269 Electrical Safety Standard, which sets 

minimum safety rules and practices for the design, operation, and maintenance of high-voltage systems (over 600 
volts). 

PROCESS ADJUSTMENTS 

 
 This proposal was prepared based upon EESS understanding of the documentation and discussions listed in EESS 

Scope of Work. If a change to the system functionality, hardware and/or software is to be used, or work scope is 
presented to EESS, then EESS will respond by issuing an addendum to this proposal describing the impact on the 
schedule and cost of the system or work additions or subtractions.   

 Work related to the changes will not begin until the impact is mutually agreed upon by customer and EESS. 

STAND-BY TIME 

 
 Stand-by time is defined as EESS time spent on-site waiting for personnel or access to equipment necessary to 

perform the required steps for the service work outlined within this proposal. 
 Under the terms of this proposal, stand-by time is not included within the Scope of Work.  
 Stand-by or delays that are outside the immediate control of EESS will be charged separately at published services 

rates plus any applicable expenses. 

PROPRIETARY AND CONFIDENTIAL INFORMATION  

 This submittal contains Eaton proprietary and confidential information, which may only be used by the addressee to 
evaluate and respond to this submittal. By accepting this submittal from Eaton, the addressee agrees to not use this 
submittal, or any information contained herein, in any manner adverse to Eaton's interests; to keep in confidence the 
submittal and all information contained; and to not disclose to any third party or publish this submittal, any portion 
thereof, or any information contained herein without Eaton's prior written consent. 

TERMS AND CONDITIONS 

Any order arising out of this offer will be governed by the conditions contained in Eaton Selling Policy 25-000 dated September 
1, 2021.  This offer is valid for 30 days from date of issue unless otherwise extended, modified or withdrawn, in writing, by Eaton 
Corporation. Payments are due and payable net within thirty (30) days from the date of each invoice. 

 
To accept this proposal, please: 
 

1. Reference: OC37-211220-02-CAW 
2. Issue a purchase order to EATON CORPORATION 

 Email purchase order to ChrisAWilkerson@Eaton.com 
 

 
A HARDCOPY OF THE PURCHASE ORDER MUST BE RECEIVED BY EESS PRIOR TO SERVICE BEING SCHEDULED. 
 
Should there be any further questions or needs, please contact at any time. It is a privilege to have this opportunity to be of 
service.  Eaton’s Electrical Services & Systems looks forward to working with you on this project.   
 
 
Sincerely, 

Chris Wilkerson(OC37) 
Chris Wilkerson (OC37) 
ChrisAWilkerson@Eaton.com 
(M) 405-549-6698 
Service Sales Engineer 
Eaton Corporation 
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Electrical Services and Systems Division 
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